
 

GROUP VISIT PROCEDURES 
 
Valley of the Tetons Library is happy to offer hosted group visits for schools, independent 
learning groups, childcare centers, community groups, and local organizations at no 
charge. If your group does not need a host or facilitation beyond a standard tour or branch 
services like book check out, you do not need to reserve a group visit. To ensure a 
successful visit for everyone, the following procedures are in place.  
 
SCHEDULING A VISIT 
Advance Notice Required: Group visits must be scheduled and confirmed at least two 
weeks in advance. Visits can be booked for a minimum of 30 minutes or up to 2 hours. 
 
How to Book: Use our online Group Visits request form found on our website under 
Services & Resources. Information about preferred date, time and location, group size, and 
goals of visit will be collected. 
 
GROUP SIZE AND SUPERVISION 
Maximum Group Size: 30 individuals per visit, including chaperones. Larger groups may be 
split across multiple time slots. 
 
Required Group Leader to Participant Ratios: 
Leaders must remain with and actively supervise their group at all times. The library is not 
responsible for the safety or security of unattended children. Valley of the Tetons Library, 
including Makerspace, does not serve as a daycare and librarians cannot be expected to act 
in place of parents or caregivers. 
 

●​ Ages 5 and under: 1 adult per 5 children 
●​ Ages 6 - 17: 1 adult per 10 children or teens 
●​  Ages 17+: 1 group leader per 12 participants 

 
VISIT OPTIONS 
We offer flexible visit formats, themes, and topics, which may include: 
 

●​ Library tours and introduction to library services and collections tailored to age and 
learning levels 

●​ Research help or database instruction - all ages 
●​ Makerspace activities - all ages 

 
Let us know your goals for the visit when booking. 
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https://docs.google.com/forms/d/e/1FAIpQLSc14_TqDPDw8AFk3denFBcveAxmfBLz6ab0hQZDKaH0CRYgEg/viewform?usp=header


 
GROUP EXPECTATIONS 

●​ Arrive on time. If delayed or cancelling, call us as soon as possible. 
●​ Help clean up any areas used by your group. 
●​ Group Leaders are responsible for reviewing the following policies with all students 

and adults who will be part of the visit and monitoring group activities: 
○​ Behavior 
○​ Filming and Photography 
○​ Makerspace Community Agreement (only for Makerspace visits) 
○​ Additional library policies are available on VTL’s website 

 
LIBRARY CARDS 
Library cards are available to residents of Teton County, Idaho, non-residents, and seasonal 
residents. If your group would like to receive library cards during the visit, let us know 
when booking. For youth, new library card parent permission forms will be provided and 
must be returned in one batch to the library at least 4 business days in advance of the visit. 
 
ACCESSIBILITY AND ACCOMMODATIONS 
We strive to be inclusive. If your group has any accessibility needs, please inform us when 
scheduling so we can prepare accordingly. 
 
Thank you for helping make library visits safe, educational, and enjoyable for all! 
For additional questions about group visits, contact a librarian at (208) 354-5522. 
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https://valleyofthetetonslibrary.org/wp-content/uploads/2024/05/Behavior-Policy-upd-April-2024-1.pdf
https://valleyofthetetonslibrary.org/wp-content/uploads/2024/05/Filming-and-Photography-Policy-upd-April-2024-1.pdf
https://valleyofthetetonslibrary.org/wp-content/uploads/2025/08/MS-Policy-And-Procedure_Liability-upd-April-2024-1.pdf
https://valleyofthetetonslibrary.org/library-policies/

